










































































Organization !

Event Proceeds

Date:

Function:

Coin:

_ X $001 = §
X $005 = ¢
X $010 = §
X $025 = §
X $050 = %

Total Coins: $

Currency:
X $100 = § _
X $200 = §
X $500 =%
X $1000=$
X $20.00= $

Total Currency: $

Checks: $

Total Cash & Checks: §$

*Less Beg. CashBox: $

Net Proceeds: $

Signature

Signature

*This amount remains in cash box

until event is completed.

Event Proceeds

Date-

Function:

Coin:
X $0.01 = §_
X $005 = §_
X $0.10 = §_
X $0.25 = §_
X $0.50 =%

Total Coins: §

Currency:
X $1.00 = §
X $2.00 = §
X $5.00 = §
X $1000= §
X $20.00= §

Total Currency:
Checks:

Total Cash & Checks:
*Less Beg. Cash Box:

Net Proceeds:

Signature

Signature

*This amount remains in
until event is completed.

n box










































vuwnlINeS AND QUESTIONS N CONDUC NG AN b

FOR BOOSTER ORGANIZATIONS
711/ -6/30
From - To Dates

Purchases

1. Are items of purchases in accordance with the intentions of the
booster organization, and are they reflected in the minutes?

2. Are club moneys spent to further the purposes of the school?
Are contractual obligations properly authorized?

4. Are proper controls exercised to prevent expenditures in excess of
funds?

5. Are timely payments made on all purchases?

Financial Statements

1. Are monthly reports (Treasurer’s Report) of financial transactions
of organization accounts prepared and submitted to the
organization president and other appropriate officers, principal and
other booster club members?

2. Are periodic financial statements of budgeted and actual revenues
& expenditures prepared and submitted to appropriate officers?

3. Isan annual budget adopted by the executive board?

Reconciliations
1. Are banks statements reconciled monthly?

2. Are bank account reconciliations reviewed and approved by the
President of the booster organization?

3. Are reconciliations given to the principal periodically for review?
















































